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Dear Principal

The ECDOE has begun preparing to deliver workbooks, textbooks and stationery to schools
for 2019 academic year.

A new, improved ordering and delivery process has been adopted in order to ensure that
LTSM is delivered to schools in October and November 2018 in preparation for 2019.

The ECDOE will procure Graded readers for all Grade R - 3 classes in the Eastern Cape.
These will be ordered by the ECDOE.

In preparation for delivery of LTSM, schools are requested to ensure adequate storage
facilities for books ordered. Schools offering Grades R — 3 should particularly prepare
adequate space for two volumes of workbooks and graded readers.

In addition, schools are requested to have retrieval policies and practices in place. Attached is
an example of School Retrieval Policy Guideline for your consideration,

Your co-operation in ensuring sound management of LTSM is appreciated.

Yours sincerely

Mr T. KOJANA
Superintendent-Gendsal
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