Procedure for setting up Learner Transport Scheme routes in SASAMS and allocating learners to them

1. SASAMS allows for the creation of Bus Transport Scheme routes and allocating learners to the

routes.

2. The Transport Directorate has requested that schools participating in the scheme should use
SASAMS to create the routes and identify the learners who qualify for them.

Steps:

a) Menu 1.9 allows access to the Bus Routes section:

e ——
SA-SAMS : School Administration and Management System

1. GENERAL SCHOOL SETUP
= ————— " - |

1.1. S5chool Details 1.11. Demerit/Merit Codes
1.2. Grade Selection and Cycle Information 1.12. School Hostels
1.3. Class Information 1.13. 5chool Houses and Extra-murals

1.14. Feeder Schools

1.5. Maintain School Subjects 1.15. Year Planner
1.6. Setup School, Educator and Staff Terms 1.16. General Settings
1.7. Setup School, Educator and Staff Terms Days 1.17. Religion\Denomination

1.8. Birthday List [Learners, Educators and Staff]

| 1.9. Bus Routes

1.10. Bus Ticket << MAIN MENU

b) Add a route by clicking on the New Route button

&9 Bus Routes bd
Routes
Route Depature Time Route Description Bus Name Responsib
TIENBANK. - APPROVED - JONGILANGA LOCATION g | ECLTSTEH FSHOS2EC - 15 SEATER  DIKO Buliswa (E)
TIENBANK - APPROVED - NEW REST LOCATION | ELTSTM FSHOS2EC - 15 SEATER
TIENBANK - APPROVED - KROMSPRUIT VILLAGE g | ELTS0M FSHOS2EC - 15 SEATER
TIENBANE - PENDING- JONGILANGA LOCATION oy FOLTS19KM
TIENBANK, - PENDING- NEW REST LOCATION won | ECLTS M
TIENBANK - PENDING- KROMSPRUIT VILLAGE wop | ECLT M
1l | »
Route Description = Origin > Destination Selected Floute:
m Delete Roue | PintBusRoues | [F g one |

c) Create a bus route for approved learners by adding the following information in the relevant fields:

a.

Enter the route name, pickup point, and budgeting status in the Route Field in the following
format: Route-Budget Status-Pickup Point.

Example: Tienbank- Approved-Jongilanga Location.

The first section identifies the route, the second section indicates if the route applies to
approved learners and the last identifies the pickup point.

Enter the expected time of departure in the relevant field.
In the field for the Route Description enter ECLTS-Route Distance. Example : ECLTS-18Km. It
is important that the ECLTS is entered to identify that the route is a Scholar Transport route.



d. The distance indicates the return distance in kilometres from school to the pickup point

and back.

e. Enter the registration number and the capacity of the vehicle that is expected to ferry the
learners in the Bus Name field. Example: FSHO52EC-15 seater.

Save the information.

g. Inthe example below a total of three pickup points have been created for the Tienbank

route:

5 Bus Routes

HRoutes

Foute Departure Time Fioute D escription Bus Mame
TIEMBAME - APPROVED - JOMGILAMGA LAOCATION - ECLTS - 15KM FSHOSZEC - 15 SEATER
TIEMBAMK - AFPROVED - MEW REST LOCATION 0590 ECLTS - PKM FSHOSZEC - 15 SEATER
TIEMBANK. - AFPROVED - KROMSPRUIT VILLAGE oEd0 ECLTS - BKM FSHOSZEC - 15 SEATER

The example above shows how to create a route for learners who have been approved to be ferried. The
next step is to create similar routes for learners who have not yet received approval to be ferried, but who
the school believes should qualify for Scholar Transport. It is important to note that the routes are set up in
the same fashion as shown above, with the main difference being the change in the naming of the route as

Pending and not approved.

Example:

e TIENBANK — PENDING — KROMSPRUIT VILLAGE
e TIENBANK—PENDING — NEW REST LOCATION
e TIENBANK —PENDING — JONGILANGA LOCATION

Illustration:

ﬁ Bus Routes

Routes

Route Departure Time Foute Description Busz Hame
TIENBANE - APPROVED - JOMGILAMGA LOCATION — ECLTS - 15KM FSHOS2EC - 15 SEATER
TIENBANE - APPROVED - ME'W REST LOCATION - ECLTS - 7KM FSHOS2EC - 15 SEATER
TIENBANE - APPROVED - KROMSPRUIT YILLAGE 0540 ECLTS - 5KM FSHOS2EC - 15 SEATER
TIENBANE - PEMDING- JOMNGILANGA LOCATION - ECLTS - 15KM
TIENBANE - PEMDING- MEWW REST LOCATION - ECLTS - 7KM
TIENBANE - PEMDING- KROMSPRUIT YILLAGE - ECLTS - 5KM

p—

Routes for learners who have been
approved by Scholar Transport

Routes for learners who have not
yet been approved and who are
wating for approval




Assigning routes to APPROVED learners:

a) Navigate to menu 3.9

s

SA-SAMS : School Administration and Management System
3. LEARNER AND PARENT INFORMATION

3.1. Learner Data Files Menu 3.11. Maintain Mentors

3.12. Assign Mentor to Leamners (Bulk)

3.3. Leamer Attendance Data Menu 3.13. Repoiting Language

3.4. Leamer Houses and Extra-murals

3.5. Statistical Report Menu 3.15. Subject Registration Summary |

3.6. Leamer Care and Support

3.7. Demerits and Merit Module 3.17. MSC Exam Registration |

3.8. School Nutrition

3.9. Leamer Bus Routes 3.19. Process and Maintain Learner Promotions |

<< MAIN HENU |

SA-SAMS : Department of Basic Education - South Africa

Sustem Functinns | abot | maT |

d) Select the relevant grade and assign the relevant approved route to the learners:
Learner Bus Routes (3.9)
[~ Max View
Select Grade: | Al +| Select Class: | &l »| & pAlphabetical By Gender
Aﬁz?:g::n Learner Gender Dgzﬁh'ﬂ Bus Route =
12071 - Fi ] TIENBAMEK - APPROVED - JONGILANGA LOCATION
| 160 |BO) ] TIENBAMEK - APPROVED - KROMSPRUIT VILLAGE -
124 oIt N el
st [lod F ] -
20f  []od ] -
1114 |od Fi ] TIENBANK - APPROVED - NEVW REST LOCATION -
10971 |G Fi il -
1151 |G Fi ] TIENBAMEK - APPROVED - KROMSPRUIT VILLAGE -
| 140 [HL g ] v
1114 |HY sle ] TIENBANK - APPROVED - NEVW REST LOCATION -
1114 |HY Fi ] -
1150 |HY i Fi ] TIEWBANE - APPROVED - JONGILANGA LOCATION
140 |HL 1 2
ALl [HL N v
mi [l I -
150 o N 2
| 140 |40 Fi ] -
|02 KA i z
1090 LAl ezela F il -
200 [Jms I >
13 IRE dia . .
Expart Grid | Frint Grid | Frint Learners per Bus R oute |

e) Print the list of learners who have been assigned to the bus routes for verification purposes.



Assigning routes to PENDING learners (learners who have not yet been approved by Transport but who the
school believes should qualify for the scheme):

b) Navigate to menu 3.9

~——

SA-SAMS : School Administration and Management System
3. LEARNER AND PARENT INFORMATION

3.1 Learner Data Files Menu 3.11. Maintain Mentors

3.12. Assign Mentor to Leamers (Bulk)

2.3 Leamer Attendance Data Menu 2.13. Reporting Language

3.4 Learner Houses and Extra-murals

35. Stalistical Repart Menu 3.15. Subject Registration Summary ‘

2.6. Learner Care and Support

3.7. Demerits and Merit Module 3.17. NSC Ezam Registration ‘

3.8. School Mutrition

3.9. Learner Bus Routes 3.19. Process and Maintain Learner Promotions

<< MAIN MENU

SA-SAMS

of Basic Education - South Africa Sustem Functions | Abat | Par |

f) Select the relevant grade and assign the relevant PENDING route to the learners:
Learner Bus Routes (3.9)

[~ Max View
Select Grade: [ Al v| Selectllass: [l +| @ Alphabetical " ByGender
Aﬁ?‘::g::n Learner Gender Dg:ﬁho[ Bus Route =
113 LM htle A 0 -
120 LM omeleze 0 -
il ML u 2
113 L A {1 TIENBANEK. - PEMDING- JONGILANGA LOCATION -
120 M i u 2
109 L A {1 TIENBANEK, - PENDING- KROMSPRUIT WILLAGE -
113 LM omso 0 -
114 mL &0 A { TIENBANEK - PEMDING- NEW REST LOCATION > | |
113 LM walmitha A 0 -
[ ML i u 2
114 L { TIENBANEK. - PEMDING- JONGILANGA LOCATION -
120 M i u 2
13 (M A {1 TIENBANE - PENDING- JONGILANGA LOCATION -
120 L zi A 0 -
114 mL 0 TIENBANEK, - PENDING- KROMSPRUIT WILLAGE -
14 ML i u 2
105 ML i u 2
109 L A i TIENBANEK. - PEMDING- JONGILANGA LOCATION -
|14 L 0 TIENBANEK, - PENDING- KROMSPRUIT WILLAGE -
|05 ML i u 2
2 [ i -,

Export Grid | PFrint Grid | Frint Learners per Bus Route |

g) Print the list of learners who have been assigned to the bus routes for verification purposes.



Submission of Data:

a. Submit the data to EMIS via the weekly VALISTRACTOR submission process illustrated below:

Valistractor - 200100611 -PE Museum School 2021

Vi

Select Database Final Validation About

of

. /

Step 1 pelect the Term to Date
option and after

Step 2 pelect the Database
bmission button to

submit data to the

provincial EMIS office.

validation select the
Extract Data option to
upload to DDD.

Documents required by Scholar Transport

1. Print and sign the list of created routes and pickup points created in menu 1.9.

2. Print and sign the list of learners assigned to each route and pickup point in menu 3.9.

3. Provide the printed documents to the Scholar Transport and EMIS section at the district office as
evidence that the process has been completed. It will also allow them to assess the correctness of
the route setup.

School principals are encouraged to take personal ownership of this very important process to avoid any
disappointment and confusion relating to learners assigned to routes and the identification of learners
who possibly still qualify to be ferried. Any deviation of this process could result in the data being
extracted incorrectly from SASAMS.

Example of correctly printed route with approved learners allocated to a route:

[ JENI PRIMARY SCHOOL emis No: 200, | 21/01/2022

Learners Per Bus Route

Acc Num Surname First Names Date of Birth  Gender  Class
TIENBANK - APPROVED - JONGILANGA LOCATION

20101012 ELA 0 1228 Female 4A
15012398 NGANI nkosi 0123 Female 1A

Example of correctly printed route with pending learners allocated to a route:

| PRIMARY SCHOOL EMIS NO: 20050: 21/01/2022
Learners Per Bus Route
Acc Num Surname First Names Date of Birth Gender Class
TIENBANK - PENDING- JONGILANGA LOCATION
20120602 | 2 Male 5A
101118 NI 3 Male 5A
13031608 Hi ] Female  4A
15022863 | e 3 Male 28
131021 1 Female  4A
09091608 ] Female  6A




