CAPTURING OF SCHOOL SELF-EVALUATION (SSE) INFORMATION ON THE ONLINE PORTAL
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INSTRUCTION NOTE: CD: IOM 2 OF 2025
TO:      DEPUTY DIRECTORS-GENERAL, CHIEF DIRECTORS, HEAD OFFICE DIRECTORS AND DISTRICT 
            DIRECTORS, CHIEF EDUCATION SPECIALISTS, EDUCATION DEVELOPMENT OFFICERS, 
            CHIEF / SENIOR EDUCATION SPECIALISTS, PRINCIPALS OF PUBLIC AND INDEPENDENT 
            SCHOOLS OFFERING GRADES R-12, TEACHER UNIONS AND SCHOOL GOVERNING BODIES 
DATE:        07 FEBRUARY 2025
SUBJECT:  RESEND OF CD: IOM 2 OF 2025: THE CAPTURING OF SCHOOL SELF EVALUATION (SSE) 
                  REPORT INFORMATION ON THE DBE PORTAL AND THE LINKS PROVIDED TO DISTRICTS
_________________________________________________________________________

1. BACKGROUND INFORMATION

CD: IOM 01 of 2024 circulated to all schools on Monday 20 January 2025 requests all schools to commence with the development of their School Self Evaluations and School Improvement Plans that will be used by the Circuit Managers and District Directors to develop their Circuit Improvement Plans and District Improvement Plans. 

2. PURPOSE OF INSTRUCTION NOTE CD: IOM 02/2025

The purpose of the above Instruction Note is to inform schools of the capturing of the School Self Evaluation Report onto the online portal of the Department of Basic Education (DBE). This Instruction Note is therefore a follow up notice to Instruction Note CD: IOM 01 of 2025.

The DBE has developed an online portal for schools to use when capturing their School Self Evaluations. The online portal capturing of the School Self Evaluation Reports will allow the DBE and the Province to monitor the implementation of the activities of schools for effective support and accountability.

3. THE REQUIRED TASK

Schools are required to capture their SSE information using the guide that follows in this Instruction Note.

4. HOW TO CAPTURE THE INFORMATION ON THE DBE PORTAL 
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5. It is important to note that the following four districts i.e. Amathole East, Amathole West, Buffalo City Metro and Chris Hani West have been piloting the upload of the SSEs on the DBE Portal and is excluded from the list of links that follows as these districts have been allocated their links during the pilot process.
6. The links for the upload of the School Self Evaluations for the following districts only are as follows: 
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7. Schools will need to be connected to a WIFI for the capturing and upload of the SSE information.

8. Schools are reminded to make this exercise inclusive of all stakeholders and thus the information that is uploaded onto the SSE Report must be information that was decided by the whole school community. 

9. The information must first be captured on the SSE Instrument and then be transferred to the SSE Portal provided by the DBE through the link provided. 
10. It should be noted that schools must respond to all the criteria within the nine focus areas on the SSE as the system will regard the submission as a spoilt entry on the portal if the SSE is not completed in full.
11. Once the SSE Report is complete the school must select from the list of challenges in the main findings listed in Section D and that are implementable over a period of 1 year. Findings that require a longer implementation period can be broken up into sizeable/ implementable sections over a number of years until it is achieved. 
12. Schools to note that the closing date for the upload of the SSEs by the eight districts listed attached and that did not form part of the pilot project is the 21 February 2025.

13. School Improvement Plan will become the guiding document and plan for the school in 2025. 

14. A copy of the signed School Improvement Plan (SIPs) must be forwarded to the Circuit Manager who must approve, support and monitor the implementation of the SIPs

15. Principals are kindly requested to bring Instruction Note CD; IOM 02 OF 2025 to all teachers, SGB Members and Stakeholders.
16. Schools must kindly contact Dr Kuze on Bukiwe.kuze@ecdoe.gov.za for more information. 
SIGNED: 

 ______________________ 

CD: IOM ON BEHALF OF 

DDG: EDC & IOM
 
MR T MTYIDA
OFFICE OF THE CHIEF DIRECTOR: INSTITUTIONAL OPERATIONS MANAGEMENT �Steve Vukile Tshwete Complex, Zone 6 Zwelitsha, 5608, Private Bag X0032, Bhisho, 5605 REPUBLIC OF SOUTH AFRICA:


Enquiries: Mr. L. LUTYA  083 275 0670	Tel. 040 608 4148.	 Email: �HYPERLINK "mailto:londoloza.lutya@ecdoe.gov.za"�londoloza.lutya@ecdoe.gov.za� 
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_1800434958/SSE Data Capture_Alfred Nzo West.pdf
- ¢ 3 Province of the SCHOOL SELF'EVALUATION

JAxf5 EASTERN CAPE DATA MANAGEMENT SYSTEM

SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e .

DISTRICT : ALFRED NZO WEST

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6
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- ¢ 3 Province of the SCHOOL SELF'EVALUATION

JAxf5 EASTERN CAPE DATA MANAGEMENT SYSTEM

SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e .

DISTRICT : NELSON MANDELA METRO

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6
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JAxf5 EASTERN CAPE DATA MANAGEMENT SYSTEM

SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e .

DISTRICT : OR TAMBO INLAND

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6
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JAxf5 EASTERN CAPE DATA MANAGEMENT SYSTEM

SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e .

DISTRICT : CHRIS HANI EAST

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6
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SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e .

DISTRICT : OR TAMBO COASTAL

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6
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_1800435060/SSE Data Capture_Joe Gqabi.pdf
¢ 3 Province of the SCHOOL SELF'EVALUATION

ho vy 1<}
JAxf5 EASTERN CAPE DATA MANAGEMENT SYSTEM

SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e

D IST RI CT . J O E GQ a B I i Percentage of learners that were absent during the previous quarter.
[ ]

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

during the last 30 school days.

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6



		Slide 1: SCHOOL SELF-EVALUATION  DATA MANAGEMENT SYSTEM




_1800434820/SSE Data Capture_Sarah Baartmant.pdf
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JAxf5 EASTERN CAPE DATA MANAGEMENT SYSTEM

SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e .

DISTRICT : SARAH BAARTMAN

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6
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SSE DATA MANAGEMENT SYSTEM

PROVINCE: EASTERN CAPE e .

DISTRICT : ALFRED NZO EAST

Choose

NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

Choose

Choose

https://forms.gle/oBLyZgEQWdFXW3XM6

Choose

For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za




https://forms.gle/oBLyZgEQWdFXW3XM6
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CAPTURING OF SCHOOL SELF-EVALUATION (SSE) INFORMATION ON THE ONLINE PORTAL



1. THE REQUIRED TASK: Schools are required to capture the information from the SSE Report in order to provide the District Office with credible data which will inform the support services to schools.



     

STEPS TO BE FOLLOWED IN CAPTURING THE INFORMATION

STEP 1: The school should have the 2024 SSE Report available.
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STEP 2: CLICK on the link provided for your District.
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STEP 3: You are now on the landing page of the Google Form, Click on NEXT.
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STEP 4: Complete the school information and Click on NEXT
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STEP 5: You are now on the BASIC FUNCTIONALITY focus area page. Using the 2024 SSE Report capture the information from the CORE INDICATOR using the drop down menu into the Google Form.

		2024 SSE Report

		Google Form
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STEP 6: Repeat the action in step 5 for the rest of the other 8 Focus Areas and submit the form. 

Well done, the task of the school is now complete!
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NOTICE TO ALL SCHOOLS IN THE DISTRICT:

All schools are requested to input the performance indicator
data from the signed off 2024 SSE report into the electronic
form which can be accessed from the link below:

I For further information contact: Mr Shadrack Mashaba @ (012) 357-3789 or Mashaba.s@dbe.gov.za I








